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Dear Students and Parents/Guardians,

Welcome to the 2026-2027 school year! Here at Anderson, we believe that school is more
than a place to learn academics. It is a place to practice for life. Every day, students have
opportunities to develop the skills, habits, and behaviors that will help them become
successful adults and productive members of their communities. We work to create a safe
and supportive environment where students can learn, practice, and grow. Just as
mistakes are part of learning in the real world, school provides a safe place for students to
develop these skills, receive guidance, and build confidence.

By emphasizing these important life skills, we help prepare students not only for
academic achievement, but also for success in the workplace and beyond.Our goal is for
every student to leave our school equipped with the Keys to Success needed to become
responsible, independent, and successful individuals, no matter what path they choose or

goals they pursue.

This handbook outlines everything a student and parent/guardian will need to know to
function effectively at The Anderson School and to benefit from our program. We
strongly urge family-teacher communication. I firmly believe that the best way to ensure
student success is when families, staff, and students work together. Families and students
should keep this accessible in a convenient place throughout the school year for quick
reference when needed. Our handbook is available online on our website at
www.andersoneducation.org .

Once again, I look forward to meeting you and serving you and your child throughout the
2026-2027 school year!

You Matter!

OANTRe

Sincerely,
Christine B. Raber
Principal
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Mission Statement

The Anderson School empowers students to know they MATTER to the world and are ABLE to
succeed in life through academic achievement, positive relationships, self-regulation, and
self-advocacy.

At Anderson, we communicate to students:

0

I O O O

You are enough

You have influence

You have a contribution to make
You have a gift that others need

You are the change

Your actions define your impact
You matter

Our Belief Statements
We believe that Anderson is a family where relationships are everything; where we foster
acceptance, accountability, and emotional resilience.
We believe in embracing compassion, empathy, and trust through fair process and our
desires to restore relationships and repair harm.
We believe that all students can learn and should be provided with an individualized,
standards-aligned educational experience, teaching to multi-modalities regardless of
individual challenges and obstacles.
We believe that all students should graduate high school with viable transition plans,
which emphasize their strength, promote self-advocacy, and prepare all students for life
after graduation regardless of their path.
We believe that all students deserve a safe place in which to learn.

Profile of a Graduate

An Anderson graduate will be a productive contributor to the community and will be able
to achieve gainful employment. They will enter the community with respect, knowledge,
and the confidence to achieve their goals. They will be our best representation of the values
and beliefs we deem important to make a person whole and we will take pride in their
success.
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Staff Directory

Christine Raber Principal craber @mciu.org
Erin Fortune Administrative Assistant efortune(@mciu.org

Stacey Huntington
Julia Doll

Matt Hook
Sousan Robinson
Autumn Donohue

School Nurse
School Counselor
Behavior Analyst
Social Worker
Social Worker

shuntington@mciu.org
jdoll@mciu.org
mhook@mciu.org
srobinson@mciu.org

adonohue@mciu.org

Fran Boyle
Elizabeth Burgoon
Joe Dattilo

Daniel Ganz

Ian Gosweiler
Michael Kierod
Nicole Lamparella
Mathew Manglona
Giuseppe Serrao

HS Math, Computer Science
HS English and Senior Seminar
MS ELA and SS, Senior Sem
HS Social Studies, Psychology
Phys. Ed/Health

HS Science

Reading & HS English

MS Math and Sci; Math Skills
Dean of Students

fboyle@mciu.org
cburgoon@mciu.org
jdattilo@mciu.org
dganz@mciu.org
1gosweiler(@mciu.org
mkierod@mciu.org
nlamparella@mciu.org
mmanglona@mciu.org

oserrao(@mciu.org

Communication with School
Communication is a priority at the Anderson School. Case managers will communicate regularly
with families via email or phone. The purpose of this communication is to involve families in a
positive manner to help students reach their goals. Students and parents/guardians may have
live, phone, or zoom conferences with faculty upon request throughout the school year.
Conferences must be scheduled through the individual teacher. Teachers are available Tuesday
and Wednesday by phone during the 2:00 pm — 3:00 pm hour. Teachers are also available via
email, listed above. You can call the main number 610-635-2400 to place a call to a teacher.
Please know that teachers are teaching throughout the day and will need time to respond to your
email or call.

Other communication
The Anderson School is on the web at www.andersoneducation.org, on Instagram and Facebook
@andersonschoolmciu. Social media features happenings at the school as well as inspirational
messages. The website has links that will help you be an informed member of the school
community. School events will be published on the website and social media.
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The Anderson School
930 Jefferson Avenuve * Eagleville, PA 19403

2024 - 2027 School Calendar
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Interim Notice Dates and Marking Periods:

IST QUARTER Interim 10/02/2026
Report Period ends  11/06/2026

2ND QUARTER Interims 12/11/2026
Report Period ends  01/25/2027
3RD QUARTER Interims 02/26/2027
Report Period ends  04/06/2027
4TH QUARTER Interims 05/07/2027
Senior last day 06/04/2027 *assignments must be complete by this date

Report Period ends  06/11/2027

Bell Schedules

Regular schedule Monday through Thursday

7:45-8:04............... Arrival/breakfast/Morning Matters
8:05—-8:15............... Check in with case manager

8:16 —8:59............... First Period
9:00-9:43............... Second Period

9:44 —-10:27.............. Third Period

10:28 — 11:11............ Fourth Period
11:12-11:42............ 5A Club Activity/Group/Lunch
11:43 —12:13............ 5B Club Activity/Group/Lunch
12:14 = 12:57..cooeeen. Sixth Period
12:58-1:41............. Seventh Period

1:42 —2:00............... Personal Development/Group
Friday schedule

745 =759 .cccen.al. Arrival/breakfast/ group

8:00 - 8:30............... Personal Development with Anderson case manager
8:31 -9:08............... First Period

9:09 —9:46............... Second Period
9:47-10:24.............. Third Period

10:25 —11:02............ Fourth Period

11:03 —11:33............ 5A Club Activity/Group/Lunch
11:34 - 12:04............ 5B Club Activity/Group/Lunch
12:05-12:42.............. Sixth Period

12:43 - 1:20...c.ceeeene . Seventh Period

1:21 -2:00............. Friday Reward/Restorative Activity — whole school
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2 Hour Delay schedule

9:45-10:04.....ccoiiiiii Arrival/Breakfast
10:05-10:30..c.cieiineininnnn.. First Period

10:31-10:56. . ciiiiin Second Period

10:57 - 11:220 0 Third Period

I1:223 - 1148, Fourth Period

11:49 - 12:19............ 5A Club Activity/Group/Lunch
12:20 - 12:50. ........... 5B Club Activity/Group/Lunch
12:51-1:16.ciee Sixth Period

117 -1:420 Seventh Period

1:4322:00. ..., Personal Development/Group

THE ACADEMIC COMPONENT

All instruction at The Anderson School is linked to the Pennsylvania Core State Academic
Standards. Essential concepts, skill building, and assessments are the cornerstones of the
academic program. All courses reflect the Pennsylvania Common Core Standards and
assessments. Our differentiated approach to instruction provides opportunities for scaffolding,
enrichment, positive support and cooperative learning. If students have a skill deficit, specially
designed instruction will be implemented by the teachers who are all certified in special
education.

Graduation requirements are determined by the sending school district of each student. The
Anderson School maintains a cumulative record of credits earned each year and reports progress
towards graduation plans to the school districts.

Students are informed of their progress daily by their homeroom teacher. Interim notices are
provided midway through each quarter and report cards are issued at the end of each quarter.
Assignments must be completed by the day the marking period ends with one exception.
Fourth quarter assignments must be completed by one school day prior to the last day of the
marking period. Seniors must complete all work by their last school day for the credit to
count towards graduation. See all marking period dates on page four.

Program of Studies — Core Curriculum

English
English courses at each grade level include instruction in reading, writing, speaking, and
listening. Curricular texts include novels, short stories, poetry, nonfiction texts, and drama.
Units of study are developed using a thematic approach, with focus given to needs presented by
students as related to PSSA Reading and Writing/Keystone Assessments. Students develop
research papers, presentations, and essays in each of the three modes of writing: narrative,
informational, and persuasive. Students earn one credit and a percentage grade for this
course.
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Mathematics
Courses at the middle school level emphasize Pre-Algebra math skills and courses at the high
school level include Algebra I, Geometry, Algebra 2, and Personal Finance. Computer Science is
also offered as an elective to students in 10th grade or higher. Students who have math goals in
their Individualized Education Programs may be placed in a Math Skills course with
research-based practices provided by certified teachers. If a student needs a higher math course,
the team can discuss access to an online course through MVP. Students earn one credit and a
percentage grade for these courses.

Health
This course prepares students for demands of daily living and healthy lifestyles. Topics may
include personality, values clarification, decision making, career choices, stress, mental illness,
drugs, nutrition, disease, sexuality, and consumer education. Information and values are
considered equally important for this instruction. In addition to Health, we offer Child
Development as an elective to seniors or others with permission from the principal. Students
earn .4 of a credit, receive a percentage grade and attend Health 2 out of 5 days per week.

Physical Education
The Physical Education course encourages the development and maintenance of physical fitness,
lifetime sports interests and improvement of self-esteem. Students are provided problem solving
and team building activities. Students are offered a variety of activities including yoga,
basketball, volleyball, floor hockey, and weight lifting. Alternate, noncompetitive activities such
as stress reduction, strength training and flexibility are also offered to students to fulfill physical
education requirements. PE is taught 3 days out of 5 per week by a certified physical education
teacher. In addition, Personal Fitness is an elective offered to seniors and other students with
permission from the principal. Students earn a “P” or Pass or “F” or fail for physical
education and earn .6 of a credit per year for PE. Explorations students may also earn .8
credit (.2 per quarter) by participating consistently in physical exercise planned by PHP
staff.

Science
The Science curriculum recognizes the importance of science literacy in our students’ futures.
Due to the advances in science the curriculum focuses on providing students daily with the skills
needed to investigate, inquire, review, and critically analyze the implications science plays in
society. The curriculum invites students to learn by hands-on lessons and labs with an emphasis
on technology and safety. Middle School science curriculum utilizes an integrated approach
teaching Life, Earth Space, and Physical Science, while the high school focuses on Earth and
Space Science, Biology, Chemistry and Physics. Students can earn one credit and a
percentage grade for these courses.

Social Studies
The Social Studies curriculum encompasses three core components; learning through past events,
developing problem-solving skills, and gaining exposure to current events. The curriculum
includes instruction in societal, economic, and cultural understanding of the United States and
the World. Courses at the Anderson School included World History, American History (I and II),
and Civics/Government. The focus for our middle school class is on Geography. College and
career readiness activities are built into the social studies grades. In addition, a Psychology
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elective is offered to students in 10th grade or higher. Students can earn one credit and a
percentage grade for these courses.

Personal Development
Students at Anderson are enrolled in a Personal Development class at the end of each day. This
class provides students with a chance to reflect on their social-emotional, behavioral, and
academic progress for the day with their case manager. They also learn social skills, have group
counseling, and participate in restorative circles during this time. Full-time students at
Anderson earn .8 of a credit each year for this class. Students enrolled in Explorations are
enrolled in this class to receive credit for their therapy time and will receive 2 credits per
year or .5 per quarter. Personal Development is Pass or Fail.

Reading
Students who have reading goals in their Individualized Education Programs may be placed in a
reading course with research-based practices provided by certified teachers and/or a reading
specialist. Students can earn one credit and a percentage grade for this course.

Skills for Success
Students in 9th grade or higher have access to Skills for Success, which is a course in which
students learn executive functioning skills necessary to be successful in school. The course uses
SMARTS curriculum to directly teach organization, planning, studying and more. In addition,
the course includes exploration of career interests through SmartFutures and Pathful.

Club Activity Period
Students enrolled at Anderson full time have the opportunity for a daily club activity for 30
minutes per day. There will be some different clubs to choose from each quarter. Clubs could
include, but are not limited to: Art Club, Cooking Club, Sports Club, Dungeons and Dragons
club. Students may change clubs if a request is made in writing and there is room in the club.
Students will receive .8 of a credit for participation in the club each year and the course is
Pass/Fail based on engagement.

Academic Grading
The Anderson School is structured so that every student can complete academic benchmarks as

part of the general education curriculum. Student grades are based on Classwork (30%), Projects
(which also includes test and quizzes 60%), and Class Participation (10%). Physical Education
and Personal Development are pass/fail courses.

Report cards and Interims (mid-marking period reports) will be issued to students quarterly.
Students, parents, therapists, and staff can check progress on grades in Powerschool using the
confidential login provided to them upon enrollment or the beginning of the school year.

Grading scale:
90 — 100 (A-, A, A+)
80 — 89 (B-, B, B+)
70 -79 (C-, C, C+)
60 — 69 (D-, D, D+)
59 and below (F)
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Organization of Materials
Executive functioning skills (organizing and planning) are an important part of success in school.
Students receive a planner from the school. To be prepared for school, students are strongly
encouraged to have the following supplies at all times: 2 inch binder with folders for each
subject, pencils or pen, school planner. Students are not required to have a backpack. Staff will
provide direct instruction in the use of these materials integrated into the curriculum.

Homework

Homework can be a valuable learning tool for practice, extension or review of skills learned in
class. If homework is assigned, students are expected to complete it. It will be a part of the
course grade as it is assigned. If a student is transitioning back to public school or to college,
homework will be used as a preparatory transition tool between the Anderson School and the
next step. Homework grades will be entered in the “Class Participation” segment of the
gradebook.

Makeup Work Guidelines
Students are given the opportunity to make up missed work and tests after any absence. It is the
responsibility of the student to contact the teacher for make-up work and to complete the
work. Case managers can help the student organize the make-up work, so it is manageable if
needed. A student will be given a reasonable amount of time for completing make-up work. A
reasonable amount of time is defined as three days after a single day’s absence and five days
after two or more days absent.

Local Assessments
The Renaissance STAR Math and Renaissance STAR Reading are diagnostic mathematics and
reading tests that measure individual student skills in the core concepts of math and reading and
help educators pinpoint areas where students need instruction. Both assessments are given at
least 2 times per year to gather data on academic strengths and needs. They are also given when
a student begins at the Anderson School. This data is included and reported to families and the
LEA on the IEP in present educational levels of the IEP and can be used for progress monitoring.

PSSA/Keystone Exams
The Anderson School administers the PSSA and Keystone Exams as mandated throughout the
school year. This is a standards-based, criterion-referenced assessment used to measure a
student’s attainment of the academic standards. Exemption is only granted for religious reasons
as 1s state mandate.

Transition to Post-High School
Helping students transition from school to post-high school goals successfully is an emphasis of

the program. Each year, all students are required to produce at least 6 pieces of evidence
showing their progress in college and career readiness. Evidence can include but is not limited
to: job shadowing experience, volunteering, surveys, resume, essay writing, and career
exploration. High school students can be offered opportunities to explore vocational education or
to participate in work study programs with collaboration from school districts and families. In
addition, high school students are encouraged to explore and apply to post-secondary schooling.
Students may be eligible for scholarships offered through the Anderson School. Partnerships
with home school district’s guidance departments are available for each student for such things
as PSAT and SAT registration.
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Post-Secondary Planning
Students will participate in college and career readiness classes that are catered to the student's
grade level and readiness. Post-Secondary planning is done on site with our school counselor and
IEP team.

Volunteer Opportunities
The Anderson School staff will help students gain access to volunteer opportunities within the
community. This will be a collaborative effort between students, family, case managers, counselors, and
school leadership. Guidelines for each volunteer site will be provided.

Vocational Education

The Anderson School has liaisons with the following technical schools: Eastern Center for Arts
and Technology, Central Montco Technical High School and North Montco Technical Career
Center. High School students, with approval from their home school district, good academic
standing, and staff recommendation may apply to attend one of the above schools in preparation
for post-secondary careers.

Work Experience (Work Study)
The Anderson School, in cooperation with the Montgomery County Intermediate Unit and local
school districts, offers part-time work study for students aged sixteen or older for academic
credit. This program offers varying levels of support towards the final steps of full competitive
employment. Students receive ongoing support to strengthen employability skills. High school
students, with approval from their home school district, working papers, good academic
standing, and staff recommendation, may be eligible to participate in this program.

Senior Seminar & Graduation Project
Anderson students can enroll in Senior Seminar and complete a graduation project. The senior
seminar course can be an elective credit, health credit, or English credit, and is one full credit
for the year, co-taught by an English teacher and another teacher. Students in senior seminar are
exploring public speaking, service projects, writing essays and resumes, career exploration and
other daily living skills. The course requires students to create a resume and cover letter to a
fictitious employer and a thank you letter to the same fictitious employer. Students are required
to complete a mock interview, research various careers and colleges, and do a final presentation
at the end of the school year. Seniors enrolled in the course or completing a graduation project
must participate in a minimum of twenty hours of work experience or job shadowing, with a
written reflection piece included in their final presentation. The culminating portfolio project
contains the evidence they have collected over their years of schooling. Any accommodations to
this project must be decided in a team meeting. Seniors not enrolled in senior seminar will be
awarded 0.5 credits for completion of the portfolio if needed for their goals or credits.

THE THERAPEUTIC COMPONENT

Students at The Anderson School have a variety of social and emotional needs. Positive staff
and peer relationships are important for each student. The faculty facilitates positive interactions
throughout our school community. Students are encouraged to identify trusted adults in the
building that they can turn to when they need to process stress or anxiety. Staff are trained in
trauma informed practices, Safety Care de-escalation practices and Restorative Practices to assist
students in developing coping skills for dealing with schoolwork and social interactions. Perhaps
most important is the confidence each student gains as they realize they can internalize
self-control in a way that promotes success rather than failure.
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Trauma Informed School- The Anderson School understands that it needs to be prepared to
recognize and respond to those who have been impacted by traumatic stress. The staff are
trained to create an environment with clear expectations for everyone, open communication, and
sensitivity to the feelings and emotions of others. The goal is to provide tools to cope with
stressful situations and create an underlying culture of respect and support.

Social and Emotional Learning — Daily, full time Anderson students meet with their case
manager to reflect on their ABLE data, have restorative sessions, and learn social skills with
other students. Research-based practices are utilized to instruct students on positive
self-regulation skills and relationship building.

Individual or Group Counseling- The Anderson School staff recognizes the need for students
to have support when frustrations develop during daily school routines. Counseling is available
with the school counselor and licensed clinical social worker. Group counseling or social skills
group is provided a minimum of one time per week by a licensed professional. Individual
counseling is provided when indicated by the IEP and as determined a need by the team.

Behavior Analyst- There is a Behavior Analyst on site weekly to consult with staff regarding
student behaviors and social skills. The Behavior Analyst provides meaningful feedback to staff,
conducts Functional Behavior Assessments, teaches social skills lessons, and provides
observations of students to create effective Positive Behavior Support Plans.

Threat Assessment - team evaluation when threats are made to safety of self or others. This is a
team approach with certified staff members. The results of any threat assessment are shared with
the families of the students directly involved.

Restorative Practices - Students are provided with the opportunity to engage in Restorative
Practices. Restorative Practices allows the student to begin to take ownership for their own
behaviors and shows them how their behaviors influence them and others around them. All staff
has been trained to effectively implement Restorative Practices. "The fundamental premise of
restorative practices is that people are happier, more cooperative and productive, and more likely
to make positive changes when those in authority do things with them, rather than fo them or for

them." www.iirp.edu

THE BEHAVIORAL COMPONENT

Positive Behavior Interventions and Supports (PBIS)

The Anderson School utilizes school-wide positive behavior interventions and supports. The
emphasis is on instruction and prevention. PBIS establishing shared expectations and explicitly
teaching and reinforcing them in each environment of the school so they are ABLE to be
successful. This year, students will be able to track their rewards on a new system called PBIS
rewards.

The Anderson School Expectations — (ABLE)

1. Achieve academic and personal success
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2. Build Positive Relationships
3. Learn self-regulation

4. Engage in self-advocacy

Students’ alignment with these expectations is measured on daily point sheets which may also
include possible individual goals or interventions. An example is depicted below. Students will
also receive extra tickets (see p. 11) for aligning with expectations when in common areas of the
building.

*Place a "2" if the student demonstrated the appropriate behaviors: "1" if the student has partially demonstrated the appropriate behaviors in the

specified area or a "0" if they have not demonstrated the appropriate behaviors. If using interval data then only use *“1” if they were on target and

-0" if they were not,
Day of the Week Period 1 Period 2 Period 3 Period 4 | Period 5 Period 6 Period 7 | Period 8

Achieve Academic
and Personal
Success

Build Positive
Relationships

Learn
Self-Regulation

Engaged in
Self-Advocacy

Student Specific
Goal or Intervention

Acknowledgement and Reinforcement

Acknowledgment is any action that follows a behavior and increases the likelihood of future
occurrence of the behavior. As with academics, acknowledgment and reinforcement of
expectations assists in the learning of new skills. To foster ABLE, the following reinforcements
occur at The Anderson School

Fun Friday
Students earning 80% or more points for the week on their ABLE point sheets will have the
opportunity to earn their choice of free time or club activity at the end of each week. Fun Friday
activities include, but are not limited to: recreational room, basketball/gym, video gaming, crafts,
clubs and more. Students who do not earn Fun Friday would engage in a restorative session with
a teacher and counselor. If students engage meaningfully in restorative for at least half of the
club period and complete a restorative sheet, they are able to earn some time in the club activity.

PBIS Tickets

The Anderson School uses the IEP Report application to provide positive reinforcement tickets
to students and to monitor behavior. See https://www.iepreport.com/#parent-access for more
information. Families can sign on to view their student’s positive reinforcement and behavior
points.
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PBIS tickets are given to students by staff for engaging in ABLE beyond what is expected.
Student and staff input is gathered each year on prizes that will be available. In addition, students
may purchase a “pass on the class” under the following conditions:

e Students must ASK the teacher respectfully and at the beginning of class before getting
an assignment. (Cannot be used when you show up late or have been out of area for some
amount of time in that class first)

e Students must be passing class currently and not owe a test or assignment. Teacher will
sign off on permission to pass on the class.

e Students cannot pass on more than one class per day, nor more than one of the same class
ina M - F week.

e Ability to pass on the class may depend on the availability of staft to supervise students.
Anderson School may have days when pass on the class is not available.

School Store
Students can trade in PBIS tickets earned for school store items. They purchase the items directly
from IEP Report. There are simple “vending machine” type snacks as well as fidgets, stickers
and sketchbooks. The school store is open during 8th period Monday through Thursday and
during homeroom 1st period on Fridays.

BINGO Whole School Rewards
A large BINGO board is posted in the school cafeteria. Students work together in the homeroom
on weekly goals and when they meet goals, choose a number on the BINGO board. The principal
and dean of students can also award BINGO numbers for times when they notice outstanding
behavior in general. Students work towards five in a row on the BINGO board. When BINGO is
met, the students vote on a whole school reward. Examples include but are not limited to:
movies, special snacks or lunch items, pie in the face events, and more. Student input is gathered
for BINGO rewards.

Academic Awards
Each week, students are recognized for outstanding work in a subject are with “Weekly Shout
Outs”. These students are chosen by teachers for standing out for effort in their subject area.
Students will be recognized at the end of each quarter for outstanding work based on the
following criteria:
e First Honor Roll: Any student who receives A's and one B on their report card.
e Second Honor Roll: Any student who receives A's and more than one B.

Student and Staff of the Month
Staff members value the effort that is being made by students and want to congratulate that
student. Each staff member casts a vote for a student of their choice for the month. The focus is
on any student who has made significant strides academically, behaviorally, and
socially-emotionally. Students and staff will cast votes for a staff member of their choice for the
month. Staff members will be selected based on their impact on students and the school.

Attendance Awards
Students who have 100% attendance will receive attendance awards at the end of each quarter.
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Other Quarterly Awards
Students and staff will provide input each year on other awards that will be given at the end of
each quarter. These awards will be voted on by the students and staff. Examples will include:
most improved, kind citizen.

Student Advisory Council (SAC)
Student Council is a voluntary and staff-approved, student led organization to bring leadership
and positivity to the Anderson Community. This council is made up of students who act as role
models, demonstrate strengths in many areas, set high expectations for themselves and others,
and have great ideas to better their school. These students participate in think tank sessions to
plan events and determine important issues to be addressed for the student body. They also
provide tours and mentor to new students. The SAC will meet with the principal and dean of
students on a regular basis.

Corrective Consequences (interventions)
The Anderson School feels that discipline should be instructive in nature and include more
reinforcement and feedback to students. As all situations will be handled individually,
All consequences are confidential, and the consequences given to one student are not
communicated to other students, even if they were involved in the incident.

Nonviolent Crisis Intervention Program
The Staff at The Anderson School are trained using the Safety Care model to provide for the
care, safety and security of all students. The Staff are certified annually to respond using
nonviolent crisis intervention. Staff will intervene to manage disruptive student behavior using
“physical intervention only as a last resort - when an individual presents an imminent danger to
self or others”. This program is “non-harmful, non-invasive”, and designed to maintain the
individual’s dignity emphasizing respectful communication and student well-being.

Minor Infraction Depending on the offense, it may include interventions such as a restorative
conference, reteaching of Expectations, classroom consequences, loss of school privileges,
conversation with the student, and will include parent contact. Examples of a minor infraction
could include, but not limited to: disruption to the class, inappropriate gestures or language,
tardiness to class. Students also would lose points on ABLE as appropriate. If the behavior is
repeated after intervention from the case manager, it may move to a major infraction. Minor
infractions are reported to the student’s case manager.

Major Infraction . Depending on the offense, it may include interventions listed under minor
infractions as well as ones listed in greater detail below. and/or various others as determined at
the discretion of the principal and school team. Counseling is automatically provided to the
student when a major infraction occurs. Examples of major infractions include: possession of
vape device, technology violation, bullying, physical aggression, threats. Major infractions are
reported to the principal, family, and case manager and are documented in the student’s
discipline record. A major infraction will result in one or more of the following:
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Threat Assessment with school team (in cases of threats to safety of self or others)

Parental conference or IEP meeting

Restitution such as a letter or research on the dangers of the behavior

Loss of school privileges

Exclusion from school-sponsored activities

Detention/removal from specific classes or activities

Suspension — IN or OUT of school

Referral to law enforcement officials

Manifestation Determination if appropriate

IEP meeting to discuss the appropriateness of the placement at Anderson, in cases where students
are not responding to interventions and/or are harmful to other students’ education or well-being.

Below are examples of Minor and Major infractions and the likely consequences. Each situation is
individual. Anderson administration reserves the right to adjust consequences to be most meaningful, and
this chart serves as a guideline. The length of consequences is at the discretion of the administration. In
addition to the consequences listed, students must complete the restorative process appropriate to
the infraction.

Behavior Level Potential Consequences

Disruptive to environment Minor/Major |Lunch detention; ISS

Cursing, general Minor Points and/or classroom privileges removed
Leaving class without permission and returning  |Minor Points and/or classroom privileges removed
Disrespectful Attitude Minor Points and/or classroom privileges removed
Off task behavior Minor Points and/or classroom privileges removed
Refusing staff directive Minor Points and/or classroom privileges removed
Sleeping during class Minor Points and/or classroom privileges removed
Abuse of Staff or School Property Major Detention/ISS/loss of privileges

Bigoted or racial comments towards students Major Detention/ISS/loss of privileges

Bigoted or racial comments towards staff Major Detention/ISS/loss of privileges

Bringing drugs of any kind Major 2 days ISS; OSS; police contact

Bringing tobacco or vape Major 2 days ISS

Bullying/Yelling Insults publicly/Breaking Peace

Contract Major ISS

Leaving class without permission and refusing

adult directive Major Lunch Detention

Instigating an argument/threatening a student Major ISS; threat assessment

Threatening staff member Major ISS; threat assessment
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Fighting physically/Aggression Major ISS; threat assessment; OSS; police contact

Inappropriate computer use (looking up weapons,

sex, drugs, etc. or chatting with others) Major Suspension of computer privileges

Not returning to class for extended time Major Lunch detention

Being out of area without permission; skipping

class completely Major Lunch detention; ISS

Public display of affection Major Lunch detention; ISS

Sexual harassment Major ISS

False accusations towards students or staff Major ISS

Bringing a weapon to school Major ISS; OSS; contact with police; removal from Anderson

Dress code violation with refusal to change or

cover up Major ISS

Bypassing computer oversight (GoGuardian) Major Loss of computer privilege
Bullying/Harassment

The Anderson School is committed to providing a safe, positive learning environment for
students. The Anderson School recognizes that bullying creates an atmosphere of fear and
intimidation, detracts from the safe environment necessary for student learning, and may lead to
more serious violence. Bullying and harassment are not permitted at The Anderson School and is
considered a major infraction.

Bullying means an intentional electronic, written, verbal or physical act or series of acts directed
at another student or students, which occurs in a school setting that is severe, persistent or
pervasive and has the effect of doing any of the following as determined by the administration
of the Anderson School.

1. Substantially interfering with a student's education.
2. Creating a threatening school environment.
3. Substantially disrupting the orderly operation of the school.

School setting means in the school, on school grounds, in school vehicles, at a designated bus
stop or at any activity sponsored, supervised or sanctioned by the school.

Bullying includes cyberbullying and electronic harassment. The Anderson School recognizes
the importance of teaching acceptable use and online safety to students. The Anderson School
curriculum includes instruction for educating students about appropriate online behavior,
including interacting with other individuals on social networking and text during school or
transportation to and from school.

The Anderson School staff is trained in restorative practices, trauma-informed practices, bullying

prevention and intervention. The staff effectively responds to, intervenes in and reports incidents
of bullying. The Anderson School encourages students who have been bullied to promptly report
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such incidents to an adult.

Complaint Process
When bullying or harassment is reported, the staff member who was informed of the incident

will assist the student to complete a Student Support Form. Staff should inform an
appropriate supervisor when they receive complaints of harassment or bullying and provide them
with a completed copy of the Incident Report. Complaints of bullying shall be investigated
promptly, and corrective action shall be taken when allegations are verified. If a student is
reporting sexual harassment, the school will conduct an investigation. If warranted, the MCIU
Title IX coordinator will conduct an independent investigation and determine next steps. Results
of any harassment investigation will be shared with the family and school district sending the
student.

Each student shall be responsible for respecting the rights of others and to ensure an atmosphere
free from bullying, harassment, or discriminatory statements.

Procedures for Leaving the Classroom
With staff permission, students may leave the classroom if they need a break or time in the quiet
room. The quiet room is a space where students may work independently or take a short mindful
break. Students sign in and sign out of the quiet room, which is supervised by staff.

It may be necessary to check the availability of the location the student is requesting. Often, a
staff member will accompany the student to the new location. If this is not possible, the student
must have written permission (note or electronic chat) from staff prior to leaving the classroom.
If a student is in the hall without permission, then the student will be asked to return to the
classroom. No student is permitted to be in hallways. offices, outside or classrooms unsupervised
unless they have express permission from a staff member. Refusal to comply will be a minor or
major infraction at the discretion of the staff involved.

Restroom Procedures
Students must request permission to use the restroom and must sign in and out. Restrooms
remain locked when students are not there. Staff at the restroom will ensure doors are unlocked
and bathroom log is signed. Only one student is permitted in the restroom at a time and must
leave backpacks/extra clothing outside the bathroom. Restrooms are checked by staft before and
after each use. Students may not use the restroom in the first and last five minutes of class.

Quiet Room
The quiet room is a space where students may work independently or take a short mindful break.
Students sign in and sign out of the quiet room, which is supervised by staff. Students are
expected to stay in class for the first 5 minutes of the period and may only miss 2 periods of a
class per week. Students must check in with the staff for that period for that period, who will
inform quiet room staff. Students should have a quiet activity to work on independently while in
the quiet room. Each class is limited to sending 3 students per period, depending on class size.
If the quiet room is not yet open or staff is not present, students are expected to return to class
and the supervising staff member will alert teachers when the room is available. Students are
expected to complete assigned assignments or make up any missed work. Staff reserve the right
to send students back to class if they are sleeping, violating expectations, or if the room is at
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capacity. Refusal to comply with quiet room expectations may result in removal or loss of
privileges depending on severity.

Walk-Out/Leaving School Grounds Response Practice
It is the practice of The Anderson School to respond to a student attempting to leave campus

as follows:

1. Use Safety Care Training which includes non-physical strategies such as offering a
neutral area, physical proximity, active listening, peer mediation, or individual counseling
with a preferred staff member.

2. If'the above strategies are not successful, staff is to make phone contact with a
parent/guardian, probation officer (if applicable), and/or Lower Providence Police.

3. Physical restraint is utilized to prevent the student from leaving campus as a last resort
and only if the student is displaying one of the following three criteria: continuous high
magnitude disruption, continuous aggression, or continuous self-injurious behavior.

4. Leaving the school building/grounds is a major infraction.

Verbal and Physical Aggression
Threats, hate speech, fighting and physical aggression, even if horseplay, are NOT permitted at
the Anderson School and are taken extremely seriously as a major infraction. Suspensions will
be given to participants in physical aggression. The restorative practice will be utilized and may
include family members and other students. The police may be contacted in the case of a fight
between students. Video footage and staff accounts will help determine appropriate
consequences. Physical aggression is not limited to but includes: throwing items, slamming
doors, hitting, kicking, running towards others, restricting movement of others. Verbal aggression
is not limited to but includes: threatening others, threatening to hurt self, cursing at others,
provoking a fight, instigating drama, yelling/disrespect disrupting the environment. Because we
value a safe and nurturing environment for all students, engaging in this type of behavior
repeatedly or to a marked degree may trigger a meeting with the district to dismiss the student
from The Anderson School.

Drugs and Alcohol
Students/parents/guardians are reminded of the following: Any distribution of, delivering,

selling, passing, sharing, or giving of any alcohol, drugs, narcotics, marijuana, counterfeit
chemical, anabolic steroid, look-alike substance, mood altering substance, or drug paraphernalia
from one person to another is an offense that will be referred to law enforcement. If a student is
suspected of having an illegal substance on them, the school has the right to search them.
A student who possesses and/or uses any of the above-named substances will incur a major
infraction and possible referral to the local law enforcement authority. Students will be fined $50
for possession of an illegal substance or related paraphernalia in accordance with board policy.
Families will be required to attend a reinstatement meeting and restorative conference in person.
Because we value a safe and nurturing environment for all students, engaging in this type of
behavior repeatedly or to a marked degree may trigger a meeting with the district to dismiss the
student from The Anderson School. To support a drug-free environment, the school has installed
detectors.
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Tobacco and Vaping
Under Pennsylvania Statute it is unlawful for any student (including those who are 18 years or
older) to use tobacco or vape products in school buildings, school buses, and on school property.
Students possessing lit or unlit tobacco in any form, smoke-like products, and non-prescribed
smoking-related products will be required to turn the product over to school faculty to be
discarded. Upon confiscation, the administration has the authority to test vape devices for illegal
substances. Examples include, but not limited to: tobacco, smokeless cigarettes, vaping devices,
e-cigarettes, non-prescription Nicorette, lighters, and matches. It will be a major infraction,
appropriate consequences will be applied and law enforcement agencies may be notified.
Students will be fined $50 for possession of tobacco or related product in accordance with board
policy. Families will be required to attend a reinstatement meeting and restorative conference in
person. To support a drug-free environment, the school has installed vape detectors in bathrooms.

Vandalism of School Property and Property of Others
A student who damages the property of The Anderson School, school personnel, or other
persons authorized to be on school property may be penalized as follows:
* Major infraction
* Required to make full and complete restitution for all damages

» Referral to local law enforcement authority

» Families will be required to attend a reinstatement meeting and restorative conference in
person.

* Because we value a safe and nurturing environment for all students, engaging in this type
of behavior repeatedly or to a marked degree may trigger a meeting with the district to
dismiss the student from The Anderson School.

Weapons
The Anderson School recognizes the importance of a safe school environment relative to the
educational process. Possession of weapons in the school setting is a threat to the safety of
students and staff and is prohibited by law. A weapon includes but is not limited to any knife,
cutting instrument, firearm, replica of a weapon, ammunition, or any tool capable of inflicting
serious bodily injury. The student in violation of the weapons policy will be referred to the local
law enforcement agency and it is considered a major infraction. If the student is permitted to
return, families will be required to attend a reinstatement meeting and restorative conference in
person. Because we value a safe and nurturing environment for all students, engaging in this type
of behavior repeatedly or to a marked degree may trigger a meeting with the district to dismiss
the student from The Anderson School.

Cheating/Plagiarism
Students are expected to demonstrate their own work so that they can progress towards their
goals. Cheating or plagiarism will be addressed at the discretion of the teacher. Plagiarism means
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taking credit for someone else’s work. Using Artificial Intelligence (AI/ChatGPT) is not
permitted and is considered plagiarism. Teachers may use GoGuardian or websites to check for
Al Students will be taught how to compose and format all academic writing appropriately. If a
student continues to plagiarize after learning correct formatting and receiving repeated support
from his/her teacher, the teacher reserves the right to penalize that student’s grade and/or institute
other intervention.

Cell Phones and other Personal Electronics
Cell phones, Applewatches and all other electronics will not be permitted in the classroom. All

electronics including cell phones will be collected at the front entryway door as students enter
the building and then given back at dismissal before students exit the building. Students must
turn phones off before submitting them. If the student is found with a cell phone in the
classroom they will have disciplinary consequences to serve. Parents may be required to pick up
the cell phone at the school. Bringing a cell phone to school is at the discretion of the
parent/student; however, The Anderson School will not be responsible for lost or stolen cell
phones. No student is to videotape (using their phone or any other device) another student on
the bus going to school or leaving school. To do so will be considered a major infraction.

Bringing a cell phone to school is a privilege not a right.

Our office phone is available to those students who need to make necessary phone calls during their
lunch time or homeroom only. In case of an emergency, please call Mrs. Weller at the front desk
and we will contact the student. The office number is 610-635-2400. Students will not be permitted
to leave class or therapy just to “chat” with a parent or guardian. The school staff reserves the right
to determine what is necessary.

Computers
The Anderson School supports the use of computers, networks, and internet to facilitate learning
and teaching. Each student will have access to a chromebook in each classroom when they
enroll, but chromebooks must stay at Anderson. It is the student's responsibility to use the
computers, network resources, and internet according to the directions of the teacher or staff
member. Students are expected to act in a responsible, ethical, and legal manner in accordance
with the Anderson School computer procedures and federal and State Laws. GoGuardian is an
application utilized to monitor student behavior on the computer. Securely is an application that
blocks students from certain websites and also notifies staff of any potentially harmful activity.

Students will be provided with an MCIU student email upon enrollment. This email is utilized
for educational purposes only. Students may not chat or email outside parties using any
web-based applications. Students may not chat with each other privately using google
applications or any other website.

Computers may not be utilized during lunch periods.

Students must join Google classroom for each of their subject areas. They may not use the
computer if they are not enrolled in the google classroom for their classes.
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The following are prohibited usages: non-educational purposes; modify, harm, or destroy
hardware, software, network, and another user's data; accessing confidential information;
harassing others; obscene or pornographic material; and loading any unauthorized media.
Accessing prohibited sites = Major infraction and loss of computer privileges.

Any misuse or any attempt to bypass our filters or GoGuardian system will result in immediate
loss of the computer privilege for a period of time that will escalate with each infraction.

Students may not remove the identification tags from the computer, including serial tag and
nametag. Removal of the tags will result in suspension of computer privileges.

Students are responsible to put the computer back on the rack at the end of the day and plug it in
to be charged. Students will not be issued a replacement computer or charger unless there is a
technical issue determined by staff. Students are not permitted to take computers home without
express permission from a teacher, dean of students or principal.

Please note: _a student must have a signed computer usage form or they will not be permitted
to use school computers.

Bus Expectations
Conduct on the bus is expected to adhere to ABLE expectations, same as in the school building.
Bus drivers are consulted on a regular basis by school staff. Bus discipline referrals will be
treated seriously with consequences and could be a major or minor infraction based on
administrative determination. Students are considered “in school” while on the school bus to
and from school, therefore all consequences and expectations are the same. This includes
bullying via text, aggression or social media. Students may only enter the vehicle when it is in
the driveway. Leaving school property to enter a vehicle will result in an infraction.

Public Displays of Affection (PDA)
The Anderson School holds the firm opinion that school is not the appropriate place for displays
of affection between students. Such displays are in poor taste and do not reflect proper respect
for the individuals involved. Public displays of affection are prohibited and will trigger a major
infraction.

Money
Students are prohibited from gambling, extorting money, betting and/or selling anything to other
students. Students are not to bring large amounts of money into school. If a student brings a large
amount of money into school, the principal or secretary will hold the money until dismissal.
Anything over twenty dollars could be considered a large amount at the discretion of the
principal or dean of students.

Vending Machine
Anderson has a vending machine with appropriate snacks and drinks. The cafeteria vending
machine is available for student use only during the following times:

e Before first period
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e During lunchtime
e At the end of the day during eighth period

If the vending machine is not working or you experience any issues, please report the problem to
a cafeteria staff member.

Students are not permitted to share food or drinks with one another due to health and safety
guidelines.

Dress Code
Students are expected to dress in a manner deemed appropriate by the school staff. Students are
not permitted to be barefoot, wear slippers, have midriffs exposed, wear skirts or shorts higher
than fingertip length, wear muscle/sleeveless-shirts or clothing revealing underwear, wear low
cut/revealing tops, or pajamas. In addition, clothing (including socks) with tobacco, drug,
alcohol, weapons, racially or politically charged language or symbols, inappropriate language or
sexual references is prohibited and must be replaced or concealed. Students may not wear
costumes unless it is approved for a special event (on Halloween for example). Determination of
whether an outfit is a costume is at the discretion of the administration. Red or blue bandanas
may not be visible, worn or used as masks due to their association with gang activity. Heavy

coats, pillows, blankets, or stuffed animals must always remain in lockers or in bags. Students
may not wear sharp objects on their clothing. Administration reserves the right to deem an article

of clothing distracting to the educational environment and to ask it to be covered, replaced or
removed. Students will be asked to change or cover their clothing if it is inappropriate.

Violations of this policy may result in exclusion from classroom activities on that day and
communication to parents/guardians. Refusals to abide by the dress code will be an
infraction.

Suspensions/Reinstatement Meetings
A suspension is a consequence that could be given when a student commits a more serious
offense or has repeated the same offense multiple times. When a student is suspended from
school a mandatory reinstatement meeting needs to be scheduled through the main office. It is
important for us to discuss the reason for the suspension and how we can help the student make
appropriate choices. For weapon, tobacco, drug or fighting it will be mandatory for the parent
or guardian to come to Anderson for the reinstatement meeting. The case manager, parent,
and principal will all be a part of the reinstatement meeting. The district will be notified of the
suspension and will have the option of attending the reinstatement meeting. [IEP meetings may
also be called when suspensions are given.

Medical
Medical forms must be completed in the Powerschool portal by parents in order for treatment to
be provided by the nurse. Medical records are an important piece in serving our students.
Students are required to have medical records submitted and immunizations up to date as
required by PA School Health Code. Physical and dental forms are available on our website, as
well as a form for permission for a student to receive over the counter medications from the
nurse. All prescription medications must be provided by the parent in original prescription
container. The nurse will also need a signed permission form from the parent and physician to
administer the medication. Parents or guardians must bring refills directly to the building and
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provide to nurse or designated personnel. At no time may a student transport their prescription
refills on the bus. Students may not keep any prescription drugs and/or over-the-counter drugs
with them in school.

Any new medical conditions, medications, or transient illnesses should be reported to the school
nurse as soon as possible. This will ensure continuity of care, collaboration and direct
monitoring.

Hospitalizations
When a student is hospitalized for any reason, the school requires any discharge paperwork to be
submitted. A reinstatement meeting will be scheduled and held with the student, counseling staff,
principal and family at minimum. This will allow the team to help the student reacclimate and
discuss any safety or health plans required as a result of the hospitalization. The LEA will also
be invited.
Reporting a Concern

Students have the option to use a Student Support Form to easily report a concern for
themselves or someone else directly to the principal and counselor. If they are outside of school,
6they can use Safe2Say. Safe2Say Something is a youth violence prevention program run by the
Pennsylvania Office of Attorney General. The program teaches youth and adults how to
recognize warning signs and signals, especially within social media, from individuals who may
be a threat to themselves or others and to “say something” BEFORE it is too late. With Safe2Say
Something, it’s easy and confidential to report safety concerns to help prevent violence and
tragedies. Contact 1-844-SAF2SAY or www.safe2saypa.org

Morning Searches and Wanding
When students enter the building, they will be asked to place any bags and/or heavy coats on the
desk to be searched by staff. The school also uses a metal-detecting “wand” to ensure the safety
of all students and staff. Each student will be wanded when they enter the building. Students may
be required to remove shoes to be searched. This is for the safety and security of every student
and staff member of The Anderson School. Students must leave glass bottles at the office, and
any aerosol spray items in the office or nurse’s office. Makeup is permitted but is not allowed to
be shared or used to cover the entire face. Skateboards, rollerblades and other methods of
transportation are not permitted to bring to school.

Open Containers/Prohibited Food Items
Students will not be allowed to enter the building with any open containers of liquid. If you are
bringing containers into school, please make sure the seal around the lid has not been broken.
Please do not bring two-liter bottles of soda, caffeinated beverages, energy drinks (i.e. Monster,
Red Bull etc.), hot products (teas, coffees, etc.), smoothies/milkshakes/iced drinks, and/or large
bags of chips/candy, etc. to school. If you do bring one of the above prohibited items, you will
be asked to either throw it away or leave it in the office.
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Meals/Cafeteria
The Anderson School offers free breakfast and lunch which are provided by a catering service
daily. Food/unopened beverages brought from home must be dropped off in the cafeteria in the
morning. Ordering food or fast food lunches are not permitted for students. No food or
beverage is to leave the cafeteria unless the student has permission from the teacher to bring an
item to the classroom. Students are not permitted to bring large bags of food or candy unless they
have permission from the principal or dean of students. Students are not permitted to share food
or drinks with one another due to health and safety guidelines. Students may eat in the cafeteria
and other staff-approved areas for lunch and breakfast. At lunchtime, students are expected to
check in with staff in the cafeteria and gain permission before going to an alternate location.

Random Searches
Anderson School reserves the right to conduct random searches at any time based on reasonable
suspicion. Areas may include: person, school locker and personal belongings.

Fire and Intruder Drills
Monthly drills are designed to prepare students and staff in case of a fire or intruder.
Each classroom is provided with a detailed drawing of the primary and secondary exit routes for
the students and staff. Each teacher will have previously discussed the primary route to take in
case of a fire or intruder and the secondary route that will be used in case the primary route is not
available. When the fire bell sounds, all students must leave the building using the proper exits
in an orderly and quiet manner.

Student and staff are trained to “Run, Hide or Fight” (https://www.ready.gov/active-shooter) in

case of an intruder. Assigned teachers will be responsible to direct students, make sure that
classroom lights are turned off, doors are closed and that all students and staff are either safely
locked down or exited the building. Upon leaving the building, each class moves to the area
designated by their teacher or staff member and remains there until notified to return inside the
building. Illegally setting off the fire alarm is a major infraction which is a criminal offense
and violators will be prosecuted. The Anderson School has an off site evacuation assignment at
Pathways to Empowerment at 904 Jefferson Avenue in case of building evacuation. This location
is just next door to the school. Students are to stay with their assigned teachers, remain quiet, and
follow all directions in an emergency. Students need to be aware of all the emergency escape
routes from the assigned classrooms.

When a potential safety risk (not a fire or intruder) is detected, the administration may activate
the plan to restrict movement of students. Restricting movement means that students remain in
the area where they are located, and do not change classes. Class or therapy may continue in that
space. It allows the staff team to collaborate on a plan moving forward without the students
moving through the building. This is practiced so students and staff know the expectation.
Examples of when we restrict movement include but are not limited to: power outage, flooding
in a restroom, finding an unsafe object in the building.
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OFFICE PROCEDURES

Contact Information

It is essential that the office has current family contacts entered in Powerschool using the

forms provided with the parent portal login information. All enrolled students must notify
the main office of any changes of address, telephone numbers, emails and/or parent/guardianship

status. This information is utilized in emergencies, to provide information and progress reports,
and to set up access to grades and attendance. In addition, if a student has an outside agency
actively working with them, contact information and releases for those agency personnel is
appreciated and will help the team build student success.

Attendance/Tardy
School attendance is a child's right and a parent's responsibility. State Attendance Regulations
mandate that a written excuse be on file for each absence. When a student is absent from school,
it is the parent or guardian’s obligation to notify the school on the day of the absence via phone
or email and provide a written explanation as to the reason for the absence. The school nurse or
designee will contact guardians via phone and/or email if the student is unexpectedly not present
on any given day. If a note or email is not received within three school days, the absence will be
reported to the home school district as illegal and/or unexcused. After 10 cumulative days absent,
a physician’s note for every absence will be required or the days will be recorded as illegal
and/or unexcused.

Letters will be sent to the parent or guardian indicating habitual truancy. If a student is habitually
truant, attendance meetings will be set up as part of the IEP process and School Attendance
Improvement Plans created. These meetings will include the student, the parent or guardian, the
school district representative, and the school team. Interventions will be discussed and
implemented to increase attendance at school as is mandated by law.

 Students who arrive late must report directly to the office and sign in. Students will
also be wanded/bags searched, submit cell phone or other electronics. If there is a
pattern of lateness to school it will be reported to the student’s school district.

«—Students who have an early dismissal must have a parent come into the building and
sign the student out or email Mrs. Fortune with the details.

Visitors
All visitors must report to the main office and sign in with an ID. Students who have previously
graduated and wish to visit will be accompanied by a staff member upon their visit to each
classroom at a time arranged by the principal or dean of students. No student visitor is permitted
to walk around the school building on their own or with other students. If a parent, guardian, or
outside agency member wishes to observe the student in class or meet with the student at school,
the parent or guardian must provide written notice at least 24 hours in advance. All visitors to the
classroom must wear a visible visitor’s badge so they can be identified.
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Transportation

Parents/guardians are responsible for their child prior to boarding the school bus in the morning
and from the time the child is delivered home in the afternoon. Students should be ready for pick
up at least ten minutes before the scheduled time and should wait 10 minutes after the scheduled
time as well. Many factors may cause transportation to be early or delayed.

In the morning all students may exit their transportation vehicles not before 7:45 a.m. All
students are to report to the cafeteria or morning matters (if after 7:45) upon entering the
building. If students enter after 8AM, they must check in the office with the principal
and/or secretary.

It is imperative that families of students who do not arrive at school using their
district-provided transportation notify both their home school district's transportation
office and the Anderson School office staff as soon as possible if transportation home on
the district transportation is needed. Timely communication is essential to ensure student
safety, accurate attendance tracking, and appropriate transportation arrangements at the

end of the school day.

Students must travel on their assigned bus; local districts do not permit non-resident
students to ride buses due to insurance restrictions. There are no exceptions.

Students who are not using bus transportation home must notify the office as soon as
possible. Please provide written notice that morning if you are picking your child up. The
student will report to the office for dismissal. Parents/Guardians must be prepared to
show ID to bus staff and wait in the bus line for dismissal.

Transportation is provided by your home school district. Any questions regarding
transportation should be directed to your district transportation department.
Parents/guardians are responsible for notifying their transportation department on
days when transportation will not be needed for their child due to an absence.
Students may not go on another district’s bus to ride home with a friend. Students may go
home with an immediate family member of a friend only if the principal has written
documentation from the both parents 24 hours prior to the desired ride home.

Under no circumstances will students be permitted to ride home with someone other
than a guardian, family member, agency personnel or emergency contact. Uber/Lyft
is not permitted.

Closures/Delays due to Building Issue or Inclement Weather

In the event of inclement weather or building issue, the MCIU makes an independent decision on
whether the students will have a virtual instructional day, close for the day, or have a delay or
early dismissal. The schedule for the virtual instructional day and the 2 hour delay is on our
website under the “bell schedules” tab.

Because we have many different school districts, there are a lot of potential scenarios that could

occur:

In the event that your home district is closed and The Anderson School is in session, it is
likely your district will not transport your child. If your district is closed and NOT
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providing transportation, the absence will be marked "Excused" due to inclement
weather/no transportation.

e [f the district is on a 2 hour delay and Anderson is not, district will transport on a 2 hour
delay.

e If Anderson is on a 2 hour delay and the district is not, families should confirm with
district transportation if they will transport 2 hours late.

e [f Anderson School is epen and transportation from the district is not available, parents
and guardians may bring their child to school, but are responsible to pick them up on time
at the close of the school day.

If the Anderson School is closed or on a two hour delay, alerts will be sent via School
Messenger to phones and email. It will also be posted on Anderson’s social media
(Facebook and Instagram @andersonschoolmciu).

IEP Meetings
Students are invited and expected to participate in their own IEP meetings. Case managers set up
the meetings involving the school district, parent or guardian, therapists, principal, and student.
IEP meetings occur a minimum of one time per year. Staff will contact parents or guardians
weeks in advance to ensure that timelines on IEPs are met. Invitations will be sent after a date is
agreed upon, however if a parent or guardian does not respond after several attempts, invitations
will be sent and the meeting held to keep the IEP in compliance with IDEA regulations. IEP
meetings may also be requested by the parent, guardian or school district at any time, and the
staff will subsequently set up a meeting. IEP revisions may be held with agreement from team
members to document minor changes to the IEP.

Lockers
On the students’ first day at The Anderson School, each student is assigned a locker with a
combination in which to keep their personal belongings. It is the responsibility of the student to
keep lockers locked. Students are not permitted to share lockers or their locker combinations
with other students. The Anderson School is not responsible for lost property kept in lockers.
Students should keep their lockers clean. Stickers or other markings on the locker are not
permitted. All lockers are property of The Anderson School and are provided to students to store
school supplies and personal items for school use. Lockers are not to be used to store items
which could cause an interference with school purposes or which are forbidden by state law.

The Anderson School has the right to inspect the locker and its contents to ensure that the locker
is being used properly, to locate lost or stolen material, to prevent the use of the locker to store
weapons, illegal drugs, alcohol, or tobacco products. If any weapons, illegal drugs, alcohol, or
tobacco products are uncovered during a locker inspection, the student who is assigned to the
locker is deemed to have consented to the removal of any such item(s) from the locker.

Lost and Found
Valuable items should not be brought to school or should not be kept in lockers. If an item is lost
or misplaced, the student should report it to the office. The school will attempt to help the
student find lost items, but the school will not be held responsible for any items that are lost. If
any student finds another students’ item that has been left behind they are asked to give it to a
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teacher who will bring it to the office or with permission, the student may bring the item to the
office.

Working Papers
All students under the age of eighteen must have working papers for part-time or summer jobs,
with a new certificate for every job change. To procure working papers, the student applicant
must have his/her parent/guardian present proof of the student's age (birth certificate, hospital
record, passport, driver's license) to the home school district. Please verify with your home
school district which district building provides working papers.

Student Driving Privileges

Driving privileges may apply to seniors, students participating in work programs, and students who travel to

another educational setting during the school day.

Students may be granted driving privileges only with prior approval from the sending School District. Before
any driving privileges begin, the student must have a signed Driving Privileges Policy on file and provide a

copy of their valid driver's license and current vehicle registration.

Once approved, students must submit their vehicle keys to the main office upon arrival each day. Students are
not permitted to leave campus early, transport other students, or visit their vehicle during the school day

without the express permission of the Principal. Students must park in an adjacent parking lot.

Driving privileges are a privilege, not a right. Administration reserves the right to revoke these privileges at
any time. Privileges may be suspended or revoked due to repeated tardiness, excessive absences, disciplinary

infractions, or failure to comply with any aspect of this policy.
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